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Administration of Medication Policy 

In accordance with the Statutory Framework for the Early Years, we are happy to administer 

medication to your child if the following the rules are obeyed. 

Prescription medication (written instruction from a doctor): 

 One of the following permission forms is completed before commencement of the 

medication: 

o Prescription Medication Administration Form (for use if the medication is needed 

on 1 day only) 

o Permission to Administer a Short Course of Medication/Treatment (for use for a 

course of medication)  

o Permission to Administer Medication/Treatment over an Extended Period (for use 

of long-term medication). 

 The medication is in the original container and states the name of the child and the dose to 

be administered. 

Non-prescription medication (recommended by a doctor, dentist, nurse or pharmacist): 

 This can only be administered with written permission in advance of when the medication 

may be required.  The Non Prescription Medicine Administration Form must be completed 

for each day the medication is administered. 

 We will only administer non-prescription medication, including Infant Suspension (Calpol), if 

it has been prescribed for an accepted medical reason. 

Emergency administration of Infant Suspension (Calpol): 

 This can only be administered with written permission in advance of when the medication is 

required. Permission should be given using the form on our website (preferred method) or 

by email. If the latter is used, the email must specify the date, time and reason the last 

dose was administered and the dose to be administered. 

Antibiotics 

Each time a child has a new prescription for antibiotics they will not be able to attend the setting 

until 24 hours after the first dose. This is in case there is a reaction to the medication. This 

includes subsequent prescriptions of the same medicine as each new batch may differ. 

Non-prescription antibiotic eye drops or cream 

Please note that in the case of conjunctivitis, the first dose must be administered at home. 

Children may then attend the setting as usual. 

Non-prescription antibiotic cream 

Where non prescription antibiotic cream is used for the treatment of skin conditions, the first 

dose must be administered at home. Children may then attend the setting as usual providing that 

the exclusion period for the condition has been observed, where necessary. 

Children should not be given Infant Suspension for more than 3 days unless prescribed by a 

doctor. 
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If a child needs to be given Infant Suspension at the beginning of their day because of a 

temperature, they are not well enough to attend the setting.  

We are only able to accommodate children who are able to participate in the daily routine and have 

been temperature free (around 36.4°C ) for at least 36 hours since their last attending the 

setting. 

If a child, whilst in our care develops a temperature of 38°C or above, a parent will be contacted 

to come and collect their child.  If required, we can administer a dose of Infant Suspension to stop 

the temperature rising even further. In this instance we will require written permission. This 

permission must be sent to us via the page on the website (preferred method) or by email. The 

latter must specify the date, time and reason the last dose was administered and the dose to be 

administered.  Permission must be received BEFORE the dose can be given.  

A child must then be temperature free (around 36.4°C ) for at least 36 hours before they are 

allowed back in the setting. 

With both prescription and non-prescription medication, details of when the medication was 

administered and the dose given will be recorded on the completed medication form. The parents 

must then initial the entry to confirm the details, on collection of the child. 

Permission to administer medicine or treatment over an extended period will be regularly reviewed 

to ensure that there are no changes.  The parent should supply full details of any conditions that 

require long-term medication and any relevant training.  

It is vital that you inform us of any medication you have given to your child before their arrival at 

the setting, especially pain relief medication such as Infant Suspension (Calpol).  We need to know 

what medicine they have had, the dose and the time given. 

We will ensure that all medication, given to us, is stored correctly and we will check that it is still 

within its expiry date before administering. 

Associated forms: 

 Prescription Medication Administration Consent Form (completed daily) 

 Non Prescription Medication Administration Consent Form (completed daily) 

 Permission to Administer a Short Course of Medicine/Treatment (ie course of antibiotics) 

 Permission to Administer Medicine/Treatment over an Extended Period (ie long term 

medication) 

 

Associated policies: 

 Sick Child Policy 

 Exclusion Policy 

 

Review and update details 

Date R U Details Q Latest version 

14/02/25 √ √ Updated. √ Issue 6/Feb 25 

18/11/20 √ √ Updated and reflects current Covid requirements. √ Issue 4/Nov 20 
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2/10/22 √ √ Updated. Quiz not needed as the rules have not 

been change, just the wording to policy. 
 Issue 5/Oct 

2022 

18/09/25 √  Reviewed due to new EYFS requirements. No 

updates needed. Quiz not issued as set in Feb 25. 

 Issue 7/Sep 25 

 

 

R = policy reviewed, U = policy updated, Q = quiz issued to staff. Please tick the relevant boxes. 

 

Note: A quiz should be issued for new or updated policies and at least once a year. 
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